
	INSTRUCTOR INFORMATION
	COURSE INFORMATION 

	Name:
	
	Semester/Year:
	

	Department:
	
	Course # (and section):
	

	E-mail:
	
	Course Title:
	

	Phone:
	
	# Students Enrolled:
	

	ITEMS FOR RESERVE

Questions? Please see TERMS & DEFINITIONS (below) & RESERVE REQUEST TIPS (second page).


	Citation/Call Number
	Item Type
	Author
	Title
	Loan 
	# Copies
	STATUS

	 
	
	
	
	
	
	

	
	
	
	
	 
	 
	

	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	



To submit request via email, save document as an attachment & send to mainresv@binghamton.edu
- Or drop this form off in the Newcomb Reading Room or at the Circulation Desk in Bartle Library.
	ITEMS FOR RESERVE



	Citation/Call Number
	Item Type
	Author
	Title
	Loan 
	# Copies
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Reserves - Newcomb Reading Room


 777.3940 | � HYPERLINK "mailto:mainresv@binghamton.edu" ��mainresv@binghamton.edu� 


(Includes Science Library and College of Community and Public Affairs)





     





                                











Binghamton University Libraries


- RESERVE REQUEST FORM -


Want more information about Reserves? 


Visit our webpage: http://library.lib.binghamton.edu/services/eres/index.html





Priority # _______________





Date Received: __________





Date Processed: __________





SPECIAL INSTRUCTIONS:  





TERMS & DEFINITIONS





Item Type: book, article, chapter, DVD, VHS, audio, lecture notes, personal book, etc.


Citation/Call Number: Physical Items: call #, year, ISBN (if for order). Electronic Items: periodical volume & issue, year, pages, chapter #


Loan: 2hr, 3hr (for media only), 1-day, 2-day, 1 week, or n/a for electronic items.








RESERVE REQUEST TIPS





-  Submit this form as early as possible.


-  Make purchase requests well in advance.


-  Bring library materials in with this form.


-  Provide full citations & item information.


-  Fill out all instructor and course information.





SPECIAL INSTRUCTIONS:  








